
 

 

 

Choose your Topic 

1. Pick something you are passionate about. – If you care about the topic, your writing will be 

powerful and expressive. 

2. Pick something your audience will be passionate about. – Understand the issues that Teachers and 

advisors care about so that you can engage them.  

3. Be inspired by research. Some of the best articles are created out of curiosity, so if a subject grabs 

your attention, explore it and then write about your findings. 

4. Be inspired by other writers. No blatant copying or plagiarism but look at what others in the sector 

are writing about and write your take on these subjects. 

Keep notes of every topic idea that comes into your head. It might not be something relevant 

immediately, or it could be something you want to find out more about but it will be useful if you 

are every pondering ‘what should I write about this time?’ 

 

Pick a Clear Angle 

1. Be specific – now you’ve chosen your topic, choose your angel. It’s best to avoid a broad 

approach or you will easily become overwhelmed.  

2. Think about the best approach for your topic. 

• If you want to explain how to do something, a step-by-step ‘how-to’ article could work 

well. 

• If you want to offer tips or reasons why then a ‘listicle’ (content written as list) might be 

the best approach. 

• A straight up essay is fine too, as long as it’s well organised. 

 

Get Organised 

It’s easy to start writing without organising your thoughts before you begin. If you write your 

thoughts in a random, incoherent fashion it will be difficult for readers to take the salient points 

out of your stream of consciousness. Start by creating an outline to organise your thoughts and 

structure your content. 

1. Do some background reading. See what others have written on the topic and then look for 

your angle. Take notes when you find something interesting, or quotes and facts that you’d 

like to share. 

2. Commit to an objective. Write down exactly what you want the reader to understand by 

the end of the article and try to summarise it in one sentence. An objective will keep your 

focus and stop you going off on tangents. You can check back to your objective when 

reviewing your content and take out anything that doesn’t support it. 
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3. List all the points you want to make. It’s useful to do this when the ideas are flowing. Don’t 

take too much time on it, just list everything in a quick brainstorming process. 

4. Organise and revise. Work out the structure of your article and the format you want to use. 

This will come to you as you start to organise your list of points into a logical order. Cross 

off each point when you are certain it meets you objective and eliminate anything that 

doesn’t fit the scope of your article. Save any points that you don’t need in this piece of 

content as they may be useful for another post at a later date. 

 

Create a Strong Opening 

Your opening paragraph is like an advert for the rest of your article. It will give an overview of the 

subject and should grab your readers attention and hint at what’s to come. Suggest what you are 

going to deliver so the reader will be compelled to read on. 

 

Write Naturally 

Use YOUR voice and infuse your article with your personal style. Your voice is forged by your 

writing style and your experiences. Successful content will take a personal approach including 

some relatable anecdotes and tips that you have personally found useful. 

• Use your own natural, conversational tone. 

• Keep your language simple and direct. 

• Whenever you can, tell a story, whether it’s your own or someone else’s. 

• If it works for your article, consider writing in the first person. 

 

Write Emotionally 

You can create interest by using emotional language to write about topics your readers care about.  

Don’t be afraid to go negative. The human negativity bias is legit – our brains are wired to look for 

danger and so we are naturally drawn to warnings and information that is skewed towards the 

negative. This doesn’t mean your articles should have a downward focus but it could mean you 

write a ‘mythbusting’ piece or ‘Ten statements you should avoid in your personal statement’. 
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Close strong 

Just like your opening paragraph, the end of your article needs to have a strong closing statemen 

to cement your content in the reader’s mind, create ongoing engagement and encourage sharing 

across social media and across peer groups. Here’s a few suggestions on how to finish your blog 

post on a high. 

• End at a natural stopping point. i.e. just end when you are finished without any cliched 

wrap-ups or frills.  

• Wrap it up with a summary paragraph that summarises your conclusion along with your 

closing thoughts. 

• Create a TL;DR – this stands for ‘too long; didn’t read’. People skim when they read on line 

so a simple bulleted list that summarises your conclusions could inspire someone to go 

back and read the full article. 

• Encourage comments by ending with a compelling question. This engages your readers and 

lets them have their say, helping to build community around your blog. 

• Ask for a social share. Readers will be happy to share on social and with colleagues if your 

piece resonate with them. 

• Ask readers to subscribe. This could signpost people to follow socials or subscribe to a 

mailing list.  

 

Edit 

Every word in your article needs to have a purpose and we all use filler words that contribute 

nothing but clutter. Once you have finished your initial draft and return to check for spelling, 

punctuation and grammar errors, it’s important that you also eliminate wordiness.   
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